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STUDENT ORGANIZATION BANK ACCOUNTS 

 Set up through the University Accounting Office

 Used for handling all monetary transactions 
including; depositing funds from fundraisers and 
other events, collecting dues, paying expenses 
and sending donations to charitable 
organizations

 Funds deposited into your account carry over 
from year to year

 Student Organizations are not permitted to use 
the NEOMED Federal or State I.D. numbers to 
obtain bank accounts outside of the University



ACCESSING YOUR BUDGET INDEX REPORT

 As authorized signers, Treasurers (Presidents and VPs) 
have access to Banner Self Service to view their 
student organization index account.

 Go to NEOMED Homepage/click on STUDENTS/ 
Academic Tools & Support/Banner Self Service (the 
same way you access your grades)/Finance Menu/
Budget Queries

 To access your organization index account, follow the 
directions on the next slide



ACCESSING YOUR BUDGET INDEX REPORT





ACCESSING YOUR BUDGET INDEX REPORT

 Create a New Query Type: Budget Status by Organization Hierarchy, then 
create query

 Check boxes: Adjusted budget, Year to Date, Available Balance, then hit 
continue

 Make sure Fiscal year is the current academic year end, example: July 1 
2016 – June 30, 2017 = 2017 (this will change for next year to 2018)

 Always put in 14 in the fiscal period to give you everything as of today
 Comparison Fiscal year: None
 Comparison Fiscal Period: None
 Commitment Type: All
 Chart of accounts: C
 Make sure all other fields are blank
 Go back and fill in index with correct index number
 Check Include Revenue Accounts
 Submit Query. This will cause the fund, org and program fields to 

populate. Hit submit query again.
 Because revenue is included, (revenue is a negative in accounting world) if 

you have a negative, then the index really has a positive balance on the 
index summary page only. The amount in the available balance column 
should be the balance left in the index.

 You can get more detail by clicking on any field that is underlined.
 You can also call the accounting office at 330-325-6373 for help in getting 

your balances.





Create a New Query Type: Budget Status by Organization 
Hierarchy, then create query



Check boxes: Select all boxes, then hit continue



Accessing Your Budget Index Report: Type in your student 
organization index number (ex. 55049) 

For the 2018-19 year, type in 2019 for “Fiscal Year” after July 1st



Accessing Your Budget Index Report 


